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 COUNTY OF MADISON 

 DIVISION OF PURCHASE 

 MADISON COUNTY OFFICE BUILDING 

 WAMPSVILLE, NEW YORK   l3l63 

 

           Bid Ref No: 14.03 

          Date:  1/7/14 

 

   COPY OF LEGAL ADVERTISEMENT   

 

Pursuant to Section l03 of the General Municipal Law, sealed proposals for: 

 
PAPER & ENVELOPES 

 

will be received at the Office Of the Purchasing Agent, Madison County Office Building, 

 
Wampsville, New York l3l63 until l0:00 AM (Local Time) on Thursday, January 30, 2014 . 

 

Specifications available at: www.madisoncounty.ny.gov.   Right reserved to reject any or all bids. 

 

 

 

 

REQUIRED FOR DEPARTMENT:     CENTRAL SERVICE____                    

 

DELIVERY TO:     AS SPECIFIED WITHIN MADISON COUNTY             

 

DATED:   January 7, 2014    

 

 

 

                                                                               

 

 

              Cindy Urtz 

                                              Purchasing Agent 

 



 

 

 

   I N V I T A T I O N   

 

 

 SEALED PROPOSALS, SUBJECT TO THE CONDITIONS AS SHOWN 

 

 HEREIN, REQUESTED ON THE FOLLOWING ITEM FOR THE DEPARTMENT 

 

 AS MENTIONED, WITH THE DELIVERY TO DESTINATION SHOWN. 

 

 PROPOSALS SHALL INCLUDE ALL CHARGES. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 THESE SHEETS SHOULD REMAIN INTACT 

 

 - - -  D O   N O T   D E T A C H - - -  
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 COUNTY OF MADISON 

 

 INSTRUCTIONS TO BIDDERS 

 

l. Bids will be submitted in sealed envelopes at the Purchasing Department, Second Floor, 
  Madison County Office Building,  Wampsville, New York l3l63, on  Thursday, January  30, 2014 

 at 10:00 AM. 

 

 2. A copy of the Specifications and Form of Bid may be obtained at: www.madisoncounty.ny.gov.  

 

 3. Any deviations from the foregoing Specifications must be itemized in detail to receive consideration. 

Any bid containing deviations that are not noted and explained fully  will not be considered a 

complete Bid. Madison County reserves the right to decide whether deviations from Madison 

 County Specifications are equal. 

 

 4. The Contract for the purchase of the above Item (s) will be awarded by the Purchasing Agent to the 

lowest responsible Bidders. In cases where two or more responsible Bidders submit identical Bids as 

to price, the Purchasing Agent may award theContract to any of such Bidders. The Purchasing 

Agent may reject all Bids and re-advertise for new Bids. 

 

 5. Guarantee supplied with Bid shall be the manufacturer's standard guarantee. Said guarantee shall 

not begin to take affect until the day of delivery. 

 

 6. Bidder must state location and availability of products, including available hours. 

 

 7. PAYMENTS 

 

The County of Madison will pay the Bidder or Contractor the amount of his Bid upon the faithful 

performance of the Contract and upon the approval of the bills, therefore, by the Board of 

Supervisors of the County of Madison. Partial payments for delivered items or quantities of a Bid 

may be made by the County upon presentation of properly executed Claim Voucher, unless 

otherwise stated herein by the County when the materials, supplies, equipment, or service have 

been fully delivered or completed to the full satisfaction of the County Purchasing Agent and the 

Head of County Department for which same is being furnished. 

 

8. The Bidder, if awarded an Order or Contract, agrees to pro tect, defend, and save harmless the 

County against any demand for payments for the use of any patented material, process,  article, 

or device, that may enter into the manufacture, construction or form a part of the work covered by 

either Order or Contract; and he further agrees to indemnify and save harmless the County from 

suits or actions of every nature and description brought against it, for or on account of any injuries or 

demands received or sustained by any group or parties, by or from any of the acts of the Contractor, 

his  servants or agents. 

 

9.      The General Code of the State of New York, and all Local Laws insofar as they apply to the Laws of  

     Competitive Bidding, Contracts, and Purchases, are made a part hereof. 

 

l0. Purchases by the County of Madison are not subject to any Federal, State or City Sales Tax. 

Exemption Certificates will be executed upon request when necessary form is furnished. 

 

11. Price quoted shall be net, less all taxes and shall include delivery, all transportation and delivery 

charges prepaid to destination. 
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l2. Cash or early payment discounts will not be considered in determining low bidder. 

 

l3. Proposals must be submitted on designated PROPOSAL FORMS  in a sealed envelope. The 

envelope shall be endorsed on face with the name of the firm making the proposal, the date 

of its presentation and the title for which the proposal is made. Proposals, at the option of the Bidder, 

may be mailed to the above address, but must be received by the time and  date stipulated. 

 

l4. BIDDERS PLEASE NOTE: The words "OR EQUAL" shall be considered added to each 

Specification. 

 

l5. The Board reserves the right to require any Bidder to submit a sample either before or after the 

awarding of the Bid to ascertain whether or not the product will be suitable for the purpose for which 

it is to be used. Whenever a particular article has been specified by a manufacturer's designation, 

such designation is made as a general standard, and is not intended to restrict Competitive Bidding. 

Any other make may be offered if the product is equivalent to that mentioned as the standard. The 

Board shall be sole judge as to acceptable equivalency. 

 

l6. Submission of a Proposal will be construed as indication that the Bidder is fully informed as to the 

materials satisfactorily to the full extent indicated on the PROPOSAL FORMS. His Proposal shall 

include the furnishing of materials, as required, as well as delivery and other transit charges, in- 

 cluding individual items placed on back order. 

 

l7. The Purchasing Agent reserves the right to award Bids on the basis of individual items or on total 

sums of pages or groups, whichever will be for the benefit of the Board. Also, the Purchasing Agent 

reserves the right to increase or decrease the quantity of any item at the same unit price indicated by 

a Proposal at the time the Award is made. 

 

l8. The following five items will automatically render a Bid unacceptable to Madison County: 

 

  a. Failure to sign Bid Proposal Page. 

  b. Failure to sign Non-Collusive Bidding Certificate. 

  c. Failure to include necessary Bid Deposit. 
  d. Failure to submit ORIGINAL PROPOSAL FORMS. 

                            e. Certification Of  Compliance With The Iran Divestment Act 

 

It shall be fully understood that any deviations from the inclusion of the above Items will be grounds 

to see the Bid as non-compliant and will not be considered for Award. 

 

l9. Purchases under prices quoted in this Bid may be made by any political subdivision in Madison 

County, subdivision dealing directly with the successful Bidder. 

 

20.         MATERIAL SAFETY DATA SHEETS: The successful Bidder shall be responsible for the provision   

              of the MSDS's to the County prior to introducing hazardous materials on to the site, assuring              

              compliance before work is started and disseminating any information to the County employees          

              concerning significant chemical hazards that the successful Bidder is bringing to the County's            

              workplace. The MSDS's will be maintained by the County as long as those materials are present. It   

              is the responsibility of the successful Bidder to train its own employees. 

 
2l. GUARANTEED DELIVERY ON ALL ITEMS BID MUST BE WITHIN FIVE (5) WORKING  

 DAYS OF ORDERS PLACED WITH SUCCESSFUL BIDDER. 

 

IF THE VENDOR FAILS TO DELIVER ALL OR PART OF THE ITEMS ORDERED WITHIN THE 

FIVE (5) WORKING DAY PERIOD, THE VENDOR SHALL REIMBURSE THE COUNTY AN 

AMOUNT EQUAL TO THE DIFFERENCE BETWEEN THE BID PRICE AND WHATEVER COST 

THE COUNTY INCURS  IN ACQUIRING THE UNDELIVERED ITEMS FROM ANOTHER 

SOURCE.          
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22.         CORPORATE COMPLIANCE 

 

The County will conduct appropriate screening on all bids received to ensure and verify that the 

business/entity has not been sanctioned/excluded by Federal or State law enforcement, regulatory or 

licensing contractor. The County will also verify that entities and businesses that provide and/or 

perform services for the County have not been the subject of adverse governmental actions and/or 

excluded from the State or Federal healthcare programs. No bid will be accepted by the County from 

any business and/or entity who is sanctioned/excluded by Federal or State law enforcement, 

regulatory or licensing contractor. By signing and submitting this bid proposal, you are attesting to 

that fact that you and/or the entity, which you represent, have not been sanctioned nor excluded by 

and of the aforementioned entities. 

 
23. QUANTITIES: The annual quantities listed in the Proposal  are estimated only, based on                  

              requirements filed with the Purchasing Department. The Contract, however, shall be for 

 the quantities actually ordered during the Contract period.  Items will be ordered on an "As Needed 

Basis". 

 

24. Prices charged to Madison County are to be no higher than those offered to any other governmental 

or commercial consumer. If a Bidder has a New York State or Federal GSA Contract for any of the 

items covered in this Bid, or similar items, he shall so indicate that he has Said Contract on these bid 

papers and supply a copy of this Contract with the Bid. The County reserves the right to purchase 

items included in this Bid from New York State Contract when available. 

 
25. INSURANCE 

 

When contracted work is required, at least two business days before execution of the Contract, the 

Contractor shall furnish necessary certification of any required insurance. 

 

26. The County Purchasing Agent reserves the right to award the bid in part or in total within 45 days of 

bid. 
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 MADISON COUNTY PURCHASING DEPARTMENT 

 

 GENERAL INFORMATION TO BIDDERS 

 

 l. Bidders are cautioned to read carefully all documents contained in this Bid. 

 
 2. Bidders must submit Bids on the attached Bid Forms sealed in white envelopes provided. DO NOT 

SEPARATE THESE SHEETS. 

 

 3. Bid Proposals having one or more documents unsigned shall be subject to rejection. 

 

 4. A "Non-Collusive Bidding Certification" is attached and forms a part of the Bid Proposal. Failure to 

sign this statement shall constitute grounds for rejection of the Bid. 

 

 5. Madison County purchases are not subject to any Federal, State or City Sales Tax. Exemption 

Certificates will be executed upon request when necessary form is furnished. 

 

 6. All Bid Proposals must include all freight charges and inside delivery at the place specified and any 

installation costs, if applicable. 

 

 7. Awards may be made on an individual item basis, by groups of items or by total in whatever manner 

is in the best interest of Madison County. 

 

 8. Bids received after the time and date stated in the Legal Advertisement shall be rejected. 

 

 9. Madison County reserves the right to reject any or all Bids  when it is in the best interest of Madison 

County. 

 

l0. If an alternative is being offered, the Bidder shall provide a complete description of the alternative 

being offered. 

 

11. BIDDERS PLEASE NOTE: The words "OR EQUAL" shall be considered as added to each 

Specification. 

 

l2. Political sub-division in Madison County may participate in bid prices dealing directly with the 

successful Bidder. 

 

l3. The length of this Bid shall be from: 

 
  FEBRUARY 17, 2014 – FEBRUARY 17, 2015 

 

l4. Delivery shall be: 

 

  FOB County Complex, Wampsville, NY 

  FOB Madison County Landfill, Buyea Rd., Canastota, NY 

  FOB Employment & Training, Oneida, NY 

 

l5. Orders will be placed for Items on an "As Needed Basis". 
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 MADISON COUNTY PURCHASING DEPARTMENT 

 WAMPSVILLE, NEW YORK 13163 

 

 SPECIAL CONDITIONS 

 

SCOPE:              This Bid is to provide necessary requirement of listed items of paper and envelopes 

                                         for Madison County offices. 

 
DELIVERY:  Delivery will be required within five (5) days after placing orders and 

guaranteed delivery may be considered in making award. 

 

QUANTITIES:  All quantities listed in this Invitation to Bid are estimated current requirements. The 

County reserves the right to increase or decrease same at the unit price bid. The 

Contract shall be for the quantities actually ordered during the contract period. 

Quantities listed may be either for single drop shipment or to cover various and 

numerous orders during the life of this Contract. 

 

CONTRACT 
TERM:     From February 17, 2014  through  February 17, 2015 

 

RENEWAL:  The Contract may be renewed under the same terms and conditions for two (2) 

additional one (l) year periods upon written consent of both parties. 

 

ESCALATION:  Increases to the bid price may be honored at six month intervals. The Contractor 

must notify the County Purchasing Agent thirty (30) days prior to each interval of his 

intent to increase prices. The current commercial or retail price list shall be the basis 

for the escalation. The discounts will always remain the same as indicated on this 

bid but the manufacturer’s current commercial or retail price list may fluctuate. 

BRAND NAMES 

& SAMPLES:  Any brand names specified are used to designate  minimum specifications only. 

Samples for items 1-22, 24-33 must accompany this bid for evaluation 

   purposes. 

 

INQUIRIES:  Any inquiries regarding this Bid should be directed to Cindy Urtz at 3l5-366-2201. 

 

PRICE LIST 

DISCOUNTS:  Each Bidder must submit with the Bid two (2) copies of printed commercial or retail 

price list, which shall include all items not  specifically on the Bid which may be 

purchased at the discount percent from price list designated on the Bid. 

 

NOTE:   When requesting for Bids on recycled paper, only  Bids on recycled content meeting 

New York State  Specifications and/or EPA Guidelines will be accepted. Where 

noted, NYS Specs must be adhered to; where not specified, EPA Guidelines must 

be adhered to. 
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 FINE PAPER DETAILED SPECIFICATIONS 

 

 Madison County Definition of Recycled Stock 

 

For the purpose of this bid, recycled paper is defined as follows: 

 

"Any paper products which have been manufactured from materials otherwise destined for the waste stream 

including, but not limited to, old newspapers, magazines, paperboard boxes, tabulating cards, mixed waste, 

used fibrous material such as rags and overstock or obsolete inventories from distributors, wholesalers and 

printers and other companies." 

 

NOTE: 

 

In order to qualify for recycled consideration, proposed stock must have a 25% minimum recycled content, 

l0% of which must be post consumer waste. 

 

This may include, but is not limited to: 

 

A.     De-inked stock. 

 

B.     Waste paper resulting from printing, cutting, forming, and other converting* operations;  i.e.,                    

         bindery trimmings, fly leaf shavings, and the like, also waste resulting from bag, box and carton              

         manufacturing. 

 

C.     Paper goods or products unsaleable for intended use*, i.e., newspaper and magazine over issues,         

         printing plant rejects, carton rejects; etc. 

 

D.     Fibers reclaimed from factories, retail stores, office buildings, homes, etc., after they have passed          

         through their end usage and have been collected separately from municipal solid waste, such as: 

 

    l. Used corrugated boxes                            4. Mixed office waste paper 

   2. Old newspapers                                       5. Tabulating (IBM) cards 

   3. Old magazines                                         6. Computer Printout 

 

E.     Fibers reclaimed from collected municipal or similar  waste, such as rags. (*except as excluded below): 

 

F.      Overstock or obsolete inventories from distributors, wholesalers and printers. 

 
*EXCLUSIONS: 

 

  Recycled materials do not include: 

 

  A.   Mill Broke, wet or dry. 

 

  B.   Envelope cuttings and publication blanks (excluded because they are high grade waste in           

                     frequent use) 

 

  C.  Waste paper generated at paper mill operations such as cutting, trimming, coating or converting. 

 
SAMPLES: 

 

If requested, bidder shall submit within five (5) calendar days of the request, one ream, size 8 1/2 x 11 stock 

proposed from each item bid on, indicating brand or trade name, which shall in all respects, be the same as 

deliveries to be made under any contract awarded. 
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NO. 4 GRADE SULPHITE XEROGRAPHIC BOND - White Only - for use on all xerographic type dry toner 

copiers including the regular and high speed models. 

 
COLOR:  White 

 
WEIGHT:  Sub 20 + 5% 

 
GRAIN:                 Long 

 
OPACITY:  8l Minimum 

 
CALIPER:  Minimum of 3.6 mils to maximum of 4.3 mils 

 
BRIGHTNESS:               Minimum of 80 

 
SIZE 

 

8 1/2 x ll; 8 1/2 x l4 and ll x l7. Paper furnished shall be flat, precision trimmed-square on four sides, with 

clean, smooth edges, and evenly jogged. Tolerance of + l/32" allowed. Successive sheets within any 

package shall not differ from each other by more than l/64". All three sizes must be made available. 

 
CURL 

 

Paper shall lie flat before and after processing through a xerographic type dry toner copier with either no 

tendency to curl or with a curl which can be overcome under reasonable working conditions. 

 
PHYSICAL SURFACE CHARACTERISTICS 

 

Paper shall be free from: lint, fuzz, wrinkles, folds, holes, tears, slime spots, wrapper glue, turned-over 

corners, damaged edges, any scraps of foreign material and/or other detrimental defects. 

 
FEED CHARACTERISTICS 

 

Paper must be relatively free of static electricity and have sufficient stiffness, curl, finish and tensile strength 

characteristics to insure efficient feeding and transport through a xerographic dry toner copier. Paper 

furnished must also run consistently trouble-free through the high speed copier systems capable of being 

printed on two sides without excessive curling or otherwise jamming the copier. 

 
GUARANTEE 

 

All xerographic bond furnished must be unconditionally guaranteed to provide trouble-free operation when 

used on xerographic type dry toner copiers-both regular speed and high speed machines. If requested, 

bidder must submit a letter from the paper mill manufacturing the stock bid on, unconditionally guaranteeing 

that the stock furnished will operate trouble free. 

 
PACKING 

 

All paper to be ream wrapped in moisture resistant paper to prevent the paper's exposure to extremes in 

humidity. Each item package must have a label affixed to one end indicating the brand, name, size, color, 

number of sheets, substance, weight and grain. 

 

Reams to be packed into corrugated cartons-5000 sheet/carton for 8 1/2 x ll and 8 1/2 x l4 and 2500 

sheet/carton for 11 x l7. Each carton to have a label or be marked on one end to identify the contents. RE: 

Size, Quantity, Color. 



         Bid Ref No: 14.03 

         Date:  1/7/14 

         Page: 8 

 
UNCOATED OFFSET PAPER SHEETS 

 

A. White Only 

B. Colors Only 

 
STOCK 

 

Stock proposed shall be the same as that which is sold to the trade under the same brand name. Private 

label brands will not be accepted. Stock must be free from ground wood or unbleached pulp. 

 

Bidders may offer to furnish more than one brand, provided they are all in accordance with specifications and 

are listed on the original bid. Shipments shall not consist of mixed brands. 

 

After a contract award is made, substitution of brands will not be allowed unless permission is obtained from 

the Director of Purchasing. 

 

Bidders must list colors they propose to furnish where requested in the bid. Failure to list colors may result in 

bid being rejected as "incomplete." 

 
NOTE 

 

Recycled fiber in any percentage is permitted, provided that the requirements of these specifications are met. 

However, in order to qualify for preferential recycled consideration, any recycled stock offered must have a 

minimum certified recycled content of 50%. 

 
WEIGHT 

 

Sub 60, as specified. 

 
COLORS 

 

Item 4: White 

Item 2: Blue, Canary, Green, Pink, Gold 

 
FINISH 

 

Item 4: White: both Smooth & Vellum Finish must be made available. 

 
SURFACE 

 

Surface shall be free from lint, fuzz, or any particles which will pick, lift, fluff or pile on the blanket under 

normal press conditions. 

 
GRAIN 

 

Long 

 
PACKING 

 

All paper to be ream wrapped in moisture resistant paper to protect it from unfavorable atmospheric 

conditions such as extreme humidity. Each ream package must have a label affixed to one end indicating the 

following: Brand Name, Size, Color, Grain, Substance Weight, Number of Sheets. 
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 DETAILED ENVELOPE SPECIFICATIONS 

 

Bidder guarantees by submission of his bid, that, if awarded a contract, all envelopes furnished will be first 

quality precision-made envelopes which will be unconditionally guaranteed to operate trouble free when 

processed on mechanical equipment (including inserters). Mechanical equipment may consist of, but is not 

limited to: A.B. Dick. Poorly constructed envelopes or envelopes which do not function properly on Madison 

County equipment will be rejected and will have to be replaced at bidder’s expense. 

 

All envelopes to be bid are plain, unprinted. 

 
Prices must be quoted by the case/carton. Must also include the number of pieces per case/carton. 

 

Quality workmanship must be exercised pertinent to the construction of all envelopes as follows: 

 

A. FLAP - Depth of flap and angle of cutting must be adequate to permit trouble free use on mechanical 

equipment. Flaps should not be curled, but turned down and lie flat. 

 

B. GUMMED FLAPS - Full gummed flaps or strip gumming will be acceptable provided that the quantity 

and quality of glue or gum is sufficient to readily effect a perfect and permanent adhesion. The 

adhesive used on flaps shall not discolor the paper when sealed, shall be non-toxic and free from 

offensive odor. 

 

C. SEAMS - Side seams only will be considered for the various types of envelopes as specified. All 

seams must be thoroughly and securely gummed and closed. Side seam envelopes must have 

an extra gum application on the top side of the seams to prevent the back from peeling off as the 

envelope is being opened. All seams must effect a permanent adhesion without wrinkling or curling. 

Side seams must be glued at top to within l/8". Phillipsburg die cut and/or mackentyre corners on a 

side seam envelope will not be acceptable. Any side seam envelopes furnished must operate trouble 

free on Pitney Bowes mailers and inserters. 

 

D. THROAT - Depth of throat must be sufficient so that envelopes can be processed trouble-free on 

mechanical equipment. 

 

E. PACKING - All envelopes must be so manufactured and packed that no one envelope adheres to 

another due to excess glue, tight packing or insufficient machine drying time. 

 

WINDOW ENVELOPES 

Bid prices must cover any size and/or position window specified on Department's order. A tolerance of + l/l6" 

for window size will be permitted. All window sizes and position shall conform to current U.S. Postal 

Regulations. All window envelopes must have the window patch securely and fully attached, especially at the 

top edge to prevent snagging of inserted material. The poly material or glassine used for windows must meet 

all current U.S. Postal Regulations. 

 

Wove envelopes to include the following: 

 Commercial Style Envelope with or without window. 

 White Envelope Wove Sub 24 

 Standard Style Gummed Flap 

 Side Seam Only 

 Various Sizing 

 Brightness Minimum 80 

 

Catalog envelopes to include the following: 

 Light Brown Kraft Paper                                   Gummed Flap 

 Sub 28                                                               Center Seam Plus Bottom Seam 

 Without Clasp                                                    Open End 
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 DETAILED SPECIFICATIONS 

 
ITEM:    Continuous Stock Forms 

 
SIZE:    All sizes in the invitation for bids are overall sheet sizes, before tearoff. 

 

    This invitation for bid covers three standard sizes:  9 l/2 x 11; l4 7/8 x 11; and 

                              9 l/2 x 3 l/2. 

          
PUNCHING:         Marginally punched both edges for use on high speed printers. 

 
PERFORATING:  Horizontal between forms and vertical on both margins, or no vertical marginal                    

                              perforations. All orders will be considered without vertical perforations unless order  

    directs otherwise. 

 
CARBON:   Carbon for multiple part forms shall be guaranteed to give clear legible impressions on all   

  parts and is to be "narrow" carbon. 

 
FASTENING:       Multiple part forms shall be glued or crimped every four (4) inches in left hand margin.        

                             Glued forms must be of a construction which the bidder guarantees to function trouble-free 

                             on the various computer printers throughout the county and to accurately position and         

                             register printout information on all parts of multipart forms. 

 
PACKING:    Forms are to be packed in accordance with standard packaging method and packed in      

                              cartons not to exceed 40 lbs. Each carton to be marked on end to include size, number      

                              and parts and quantity. 
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 N O T I C E 
 
 TO 
 
 V E N D O R S 
 
  
 
 
 

ALL ITEMS MUST BE BID ON A PER  
 
CASE/CARTON BASIS. 
 
ALSO INDICATE NUMBER OF PIECES 
 
PER CASE/CARTON. 
 
 

 
  
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



REFER TO PAGE 11 FOR PRICING INSTRUCTIONS!!! 
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 PRICING PAGE 

 

                                                                            Qty Per                                   BRAND NAME                                           RECYCLED CONTENT                         UNIT 

        DESCRIPTION                                           Case__                                     & MFGR.                                                            OFFERED                                      PRICE           

 

 l. Xerographic Paper 20#, Grade 4, White, 

    LongGrain, Brightness 8l 

 

    A. 8.5"xll" (l0RM/CS)                                                   _                                         _______________                                                ________                                            _ 1A 

  

    B. 8.5"xl4" (l0RM/CS)                                                 _                                             _____________                                                _________                             ________1B 

 

    C. ll"xl7" (5RM/CS)                                                _                                                ___________                                                _________                            ________ 1C 

 

    D. 8.5"xll" Recycled Only (l0RM/CS)                    _                                           ___________                                   _________                              _______ 1D 

 

    E. 8.5”x11”, 22# (10RM/CS)                                                                       ___________________                                   _________________                  _____________ 1E 

 

 2. Offset Paper, 24/60#, Dual Purpose, 

     Long Grain, Colored  (All Colors) 8.5"x11”   

     (l0RM/CS)                                                                                       ___________                                     _________                          ________ 2 

   

 3. Offset Paper, Long Grain 

  

      A. ll"xl7", Canary, 60#  (5RM/CS)                                                                     ____________                                   ________                          ________3A  

                                    

4. Xerographic Paper, 20#, Dual Purpose,  

      Long Grain, Colored (All Colors) 8.5"xl4"      

       (10RM/CS)                                   _______                                                 ___________                                    ________________                   _____________4    

                                   

 5.    Bond Paper, Sub 24, White 

        Lt. Cockle Finish, 25% Rag 

        Content-Recycled 8.5"xll" (l0RM/CS)                                                                       ___________                                                    ________                   _____________5 

 

 6.     Index Stock ll0#, 20 l/2" x 24 3/4" 

 

 A. White                                                                   ___________                                                     ________                  ___________ __6 

  
 7.  Cover Stock,65#,8.5"x11”, White and 

        ALL COLORS,Long Grain,Smooth             

        Finish,Antique or Vellum                                                                                          ___________                                                     ________                            _________7 
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PRICING PAGE 

 

                                                                            Qty Per                                BRAND NAME                                RECYCLED CONTENT                         UNIT 

        DESCRIPTION                                             Case_                                  & MFGR.                                               OFFERED                                      PRICE           

 

8. Envelopes, #l0, 4 l/8" x 9 l/2", Sub 24,  
             White Wove, SIDE SEAM ONLY  

             2500/cs.                                                                                                           __________                                          ________                                ________8 

 

9. Envelopes, #l0, 4 l/8" x 9 l/2", Sub 24,  
            White Wove, SIDE SEAM ONLY,  

            Windows , 2500/cs                                                                          __________________                          ________________                       _____________9 

       
10.       Envelopes, #l0 SPECIAL DOUBLE 

             WINDOW, Sub 24, White Wove, 

             DIAGONAL SEAM ONLY, SIZE: lst 

             Window: l x 2 7/8", left 5/8", bottom 2 l/2" ; 

             2nd Window: l l/8 x 3 1/4, left 2 7/8", 

             bottom 7/8", 2500/cs                                                                                         _________                                            _______                                _________10 

 
11.       Envelopes, #10, 4 1/8” x 9 ¼”, Recycled, 

             White, Side Seam, 500/box                      _______                         _________________                            _______________                        _____________11 

 

12. Envelopes, #9, 3 7/8" x 

 8 7/8", Sub 24, White Wove, 
 SIDE SEAM ONLY  2500/CS.                                                                    _________                                            ________                           _________12 

  
 13. Envelopes, DOUBLE WINDOW, 

 Sub 24, White Wove, Blue 
 inside tint. MCBEE #SRC900E 

             ONLY - NO SUBSTITUTIONS.                                                                         ________                                              _______                               _________13 

 

14. Catalog Envelopes, #l0 l/2, 

 9"xl2”, Sub 28, Brown Kraft, 

             Open End, 500/case                                                                                          ________                                             _______      _____________ 14       
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15.        Catalog Envelopes, #13 l/2, 

              l0"xl3", Sub 28, Brown Kraft, 

             Open End, 500/case                                                                                         ________                                            _______                                _________15 

 

16. Catalog Envelopes, #l5 l/2, 

 l2"xl5 l/2", Sub 28, Brown 

             Kraft, Open End, 500/case                                                                       ________                                  _______                          _________16 

 

17. Catalog Envelopes, #6, 

 7 l/2"xl0 l/2", Sub 28, 

              Brown Kraft, Open End, 500/case                                                                  ________                                             _______                          _________17 
 

18. Catalog Envelope, 6"x9" 

 Sub 24, Brown Kraft, 500/case                                                                       ________                                   _______                           _________18 

 

19. Catalog Envelope, 6”x9”, White, 

 Gummed Flap, Sub 24         _____                  _________________      _______________    ______________19 

 

20.        Catalog Envelope, 10”x15”, 

 Sub 24 or 28, Brown Kraft, 

 Open End, 500/case                                                                       _________________                             _______________                      ______________20 

          

21. Document Envelopes, Side 

             Open,Ungummed l0"xl5" 

             S40, 500/case                                                                                                   _________                      ________                            _________21 

 

22.        Coin Gummed Brown Kraft 

 Envelopes, 3½”x 6½”,500 per box                                                 __________________                            ________________                    ______________22     

          
23. NCR BRAND Carbonless Paper 8.5" x ll" - NO SUBSTITUTIONS 

 

 A. Superior, 3 part reverse, 

     CF Pink/CFB Canary/CB White, 

     167 sets per ream                              _____                                                 _________                                             ________                             _________23A 
             

             B.  Superior,2 part reverse, 

                  CF Pink/CB White 

                  25 sets per ream                                                                                           _________                                            ________                               _________23B 
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        C.      Superior, 2 part reverse 

                  CF Canary, CB White 

                  25 sets per ream                                                                                   _________                                            ________                                _________23C 

   

         D.    Superior, Precollated  GL, 

                 3 Pt. Straight G, CB White, 

                 CFB Canary, CF Pink                                                                             ________                                              ________                                ______ __23D 

 

        E.     Superior, Precollated GL, 

                2 Pt. Straight Q, CB White, 

                CF Canary                                                                                                ________                                               ________                               _____ ___23E 

                                                                                                  

24. Labels: DP White 3 Up 

 2 l/2 x l5/l6"                                                                              ________                                               ________                            _________24 

  

25. Labels: DP White 4 up 

 3" x l5/l6"                                                                              ________                                               ________                            _________25 

 

26. Labels: DP White 1 up 

 4" x l 7/l6"                                                                               ________                                               ________                            _________26 

 

 27. Labels: DP White 1 up 

 5" x l l5/l6"                                                                  ________                                               ________                            _________27 

 

28.        Laser Labels: 1" x 2 5/8", 

             Avery #5l60                                               ___                                               ________                                               ________                            _________28 

 

29.        Laser Labels: 2"x4", 

             Shipping, Avery #5263                             ___                                               ________                                               ________                             _________29 

 

30.        Laser Labels: 3 1/2" x 15/16", 

              High Speed Address, White, 3 up,  

 Avery #4031-20                             ________                              _________________                             ________________                   ______________30   

 

31. Laser/Inkjet Filing Labels, 

 Avery #5766, Blue               ________         _________________    ________________                  ______________31 
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32. Laser/Inkjet  Filing Labels, 

 Avery #5866, Green  ________                               _________________                             ________________                        ______________32 

 

  

33. Laser/Inkjet Filing Labels, 

 Avery #5066, Red  ________                              _________________     ________________       ______________33 

                                                                              

34.       Form - CS04l68, 8 l/2"xll", 

            24#, White w/3" perf from 

            Bottom 2500/ctn.                             ________                              _________________                              ________________                        ______________34       

 

35.     3 Hole Punch Paper, 

          8 1l/2x11, 24#, 12M, White 
          B24, 5000/ctn.(Lg. Hole,  

          3/8”Special)                                                                                     _________________                                ________________                    ______________35       

                                                 

36.     3 Hole Punch Paper, 

          8.5”x11”, 20#, White, 
          5000/ctn.,Small Hole, 

          5/16”, 2,500/case                                                                            ___________________                             _________________                   ______________36 

 

37.    Computer Paper, 14 7/8x11”, 

  1 ply, 1/6 green bar,   

         15# or 18#                                                                                        __________________                              _________________                   ______________37 

 

38.    Computer Paper, 9 ½”x11”  

          Perforated,Continuous, 

         1 part, White, 15#                                                                            __________________                              _________________                   ______________38 
             

 

 

 

 

 

 

NEXT PAGE PLEASE>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
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BIDDER'S NAME: _______________________________________________________________ 

 

SIGNED BY:                                        TITLE: ___________________________________________ 

 

ADDRESS: ______________________________________________________________________ 

 

ORDER TELEPHONE:                           _______CONTACT PERSON:_______________________ 

 

*EMAIL ADDRESS: ________________________________________________________________  

 

 
 *Required
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CERTIFICATION OF COMPLIANCE WITH THE IRAN DIVESTMENT ACT 

 
As a result of the Iran Divestment Act of 2012 (Act), Chapter 1 of the 2012 Laws of New York, a new provision has been 
added to the State Finance Law (SFL), § 165-a, effective April 12, 2012.  Under the Act, the Commissioner of the Office of 
General Services (OGS) will be developing a list (prohibited entities list) of “persons” who are engaged in “investment 
activities in Iran” (both are defined terms in the law).  Pursuant to SFL § 165-a(3)(b), the initial list is expected to be issued no 
later than 120 days after the Act’s effective date, at which time it will be posted on the OGS website. 
 
By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded hereunder, 
Bidder/Contractor (or any assignee) certifies that once the prohibited entities list is posted on the OGS website, it will not 
utilize on such Contract any subcontractor that is identified on the prohibited entities list. 
 
Additionally, Bidder/Contractor is advised that once the list is posted on the OGS website, any Contractor seeking to renew or 
extend a Contract or assume the responsibility of a Contract awarded in response to the solicitation, must certify at the time 
the Contract is renewed, extended or assigned that it is not included on the prohibited entities list. 
 
During the term of the Contract, should Madison County receive information that a person is in violation of the above-
referenced certification, Madison County will offer the person an opportunity to respond.  If the person fails to demonstrate 
that it has ceased its engagement in the investment which is in violation of the Act within 90 days after the determination of 
such violation, then Madison County shall take such action as may be appropriate including, but not limited to, imposing 
sanctions, seeking compliance, recovering damages, or declaring the Contractor in default. 
 
Madison County reserves the right to reject any bid or request for assignment for an entity that appears on the prohibited 
entities list prior to the award of a contract, and to pursue a responsibility review with respect to any entity that is awarded a 
contract and appears on the prohibited entities list after contract award.   
 
 
      
      ____________________________________ 
      Signed 
 
 
      ____________________________________ 
      Title 
 
       
      ____________________________________ 
      Company Name 
 
Sworn to before me this 
 
_________day of                   , 2012 
 
 
     
Notary Public 
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 P R O P O S A L   O R   B I D 

 

In compliance with the foregoing invitation for bids, and subject to all the conditions thereof the undersigned offers and agrees, if 

this bid be accepted within a reasonable time from date of opening bids, to enter into a contract in accordance with the price 

and/or prices stated herein. 

 

The awarding of this bid by the Madison County Purchasing Agent to the successful bidder, shall constitute a bidding contract 

between the parties, the successful bidder agreeing to comply with all the provisions of the Bidder's Specifications, the Legal 

Advertisement, General Conditions, Special Conditions, Instruction to Bidders and Specifications applying, from part of this 

proposal. 

 
 PRICING 

 

 REFER TO PRICING PAGE 

 

 SIGN HERE: 

 

Signature with the title of                                                     ____________________________ 

person authorized to sign and                                                         NAME OF COMPANY 

the names of any other parties                                       

interested in this proposal.                                BY:  ____________________________      

interested in this proposal. 

(See Instructions to Bidders).                                               TITLE:  ____________________________                      

 

                                                                  

 
 CAUTION-----HAVE YOU PROPERLY SIGNED YOUR BID!!! 

 

If certified check or cash is required, have you enclosed same herewith??? 

 

DATE:                                                       ADDRESS:  _______________________________ 

 

                                                                                      ________________________________ 

 

                                                                                      ________________________________ 

 

                                     

                                                        TELEPHONE NO:___________________________               
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 NON-COLLUSIVE BIDDING CERTIFICATION 

 
 (See General Municipal Law - Section l03D) 

 

BY SUBMISSION OF THIS BID, THE BIDDER AND EACH PERSON SIGNING ON BEHALF OF THE BIDDER, CERTIFY 

UNDER PENALTY OF PERJURY TO THE BEST OF KNOWLEDGE AND BELIEF: 

 

l. The prices in this bid, have been arrived at independently without collusion, consultation, communication  

              or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any  

              other bidder or with any competitor: 

 

2. Unless otherwise required by law, the prices which have been quoted in the bid have not been knowingly  

              disclosed by the bidder and will not knowingly be disclosed by the bidder, prior to opening, directly or indirectly, to any      

              other bidder or to any competitor; and 

 

3. No attempt has been made or will be made by the bidder to induce any other person, partnership,  

              or corporation to submit a bid for the purpose of restricting competition. 

 

 
THE FOREGOING STATEMENT IS AFFIRMED AS TRUE UNDER PENALTY OF PERJURY. 

 

 

NAME: ___________________________________________________________                                                       

 

TITLE:____________________________________________________________  

 

 

DATE:_____________________________________________________________                                                      
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 NON BIDDERS RESPONSE 

 

For the purpose of maintaining accurate bidders lists and facilitating your response to our bid proposals,  

Madison County is interested in ascertaining reasons for prospective bidder's failure to respond to invitations  

to bid. 

 

If you are not responding to this bid, please indicate your reasons by checking any appropriate items below  

and returning this form to the above address. Your cooperation will be greatly appreciated. 

 

We are not responding to this bid proposal for this reason: 

 

   Items or materials are not manufactured byus or not available to our company. 

 

   Our items or materials do not meet these specifications. 

 

   __Specifications not clearly understood or applicable (too vague, too rigid, etc.) 

 

   __Quantities too small. 

 

   __Insufficient time allowed for preparation of bid. 

 

   __Incorrect address used. Our correct mailing address is: 

 

    _______________________________________________________ 

 

    _______________________________________________________ 

 

    _______________________________________________________ 

                                           

___ Other reasons:_________________________________________ 

 

                 __________________________________________ 

                                     

PLEASE RESPOND: 

   __We are unable to bid at this time but would like to continue to receive bid proposals. 

 

   __We are unable to bid and wish to be removed from the interested Bidder's List. 

 

FIRM NAME: __________________________________________________________    

                                                   

ADDRESS:   __________________________________________________________  

 

                       __________________________________________________________  

 

 

 

SIGNATURE: _______________________________________________ 

 

TITLE: ___________________________  DATE: ________________ 

 

BID: _____________________________ REF NO:________________  


