MADISON COUNTY BOARD
OF ELECTIONS

PRESENTS

INSPECTOR TRAINING
2013

Oath of Office

| do solemnly swear that | will support the Constitution of the United
States and the Constitution of the State of New York, and that |
will faithfully discharge the duties of the office of Inspector of
Election, according to the best of my ability; that | am a Citizen of
the United States and of the State of New York, and a qualified
voter of the County of Madison; that | do not hold any public office
and am not a candidate for any office to be voted for by the voters
there of.
I further swear that | will not in any manner request or seek to
persuade or induce any voter to vote any particular ticket, or for
any particular candidate; and that | will not keep or make any
memoranda or entry of anything occurring within the booth; and
that | will not directly or indirectly reveal to any person the name
of any candidate voted for by any voter or which ticket he has
voted, or anything occurring within the voting booth, except as |
may be called upon to testify in a judicial proceeding for a
violation of the Election Law.

Today we will discuss...

Your roll as an Inspector

Opening the Polls

Guiding the voter through the voting process

Check in, marking the ballot, scanning the
ballot

Closing the polls
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Restrooms and

Please stand for the
breaks

pledge of allegiance

Please no food or Al @i

drink in the
chambers. (wateris Attendance and
fine) taking the oath

2013 Update

2012 Wow what a turn out.... 70.5% turn out

36% turn out in 2011
48% turn out in 2009
38% turn out in 2007

Positive machine changes

Gone in 5 booklet

k
YOUR ROLL AS AN INSPECTOR

&




« Election Etiquette
Setting the mood

N

Check and recheck to make
sure voters are able to
exercise their right to vote

Remain calm at all times
Be polite to all voters
Use all resources at your
disposal

Be considerate to your
fellow inspectors

-

Be courteous toward poll
watchers and candidates.
Kindly advise them of
election procedures, if
necessary

Take care of your polling
site: keep organized and
clean

.

Instilling teamwork!! o

All inspectors will work bipartisan teams when opening
and closing polls.

Note for pollsites with multiple

districts or machines.

Each voting system belongs to
the pollsite.

TEAMWORK!

WORKING TOGETHER GETS THE GOODS!

Bipartisan team one:
Setting up the pollsite.

Open and set up the voting system.

Fill in the security report.

Set up the ballot marking booth and privacy

screen
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Your roll as a public educator

Stay positive

Be patient

Talk directly to the voter

Restate what you are saying if they do not
understand.

p &

Opening the polls

2%

In bipartisan teams

an

What’s new you
ask?

Reslly?2?

, =

IS IS e
CORRECT TIngr

20130227
13:08:00
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Opening the Machine

Plug in and turn on the
machine. Deliver ballot
bag.

Continuous beeping
starts place the lbutton
on the security pad.

Enter the password
Confirm time/date
Press open polls
Print the ZERO tape

15 s
coRsicT Tingy

230007
13:05:40

Pull out your P .
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SHCURITY CHECK LIST Poge 12
Election Date: July 4, 2013
County Madison County Baard of Elections Polling Place  MADISON COUNTY
TRAINING

Town/W TRAINING TOWN-Ward 000-Dist

ol Scimml (SUOULD B ZEREY
ol Vet (SHOULD B 7230

Prowsne Couser 4

003
27-303437-0003-0003 (BMD Vting System)

: ICP (Rev 1031)

Total Voters e
Machine tape
Verify that the tape is all zeros. e NVM?J?::T
Enter the total scanned and total | Softuare Version  : 4.9.10-05

voters. 5
‘?ﬂ fication

Enter the protective counter
oumber WE, THE UNDERSIGNED ELECTION
Do the check list on the back of OFFICIALS, HEREBY CERTIFY THAT
the sheet. THE ABOVE ELECTION WAS HELD IN
Sign and place in the red bag ACCORDANCE WITH THE LOCAL
AUTHORITY ELECTION ACT AND

Emergency Ballot Door
Printer Deck (BMD)
Printer CF Card (BMD)
Ballot Box

EREEENI

©

(Poll Worker)
10. Metal Cover (ICP)

The ICP (scanner only unit)
will not have the BMD seals 5 & 6
1t will have an additional seal 10
for the cover

SealTag County Board Opening [ Inspector - Installed Folls Clased Seal Tag Numiser
Location Installed Seal Tag SealTag Daytime

Newnber Nuanber Replacement

L Ty Sea g

S vide__[ToT3 i i
Thermal Prisier | 303301 i |
T Ey i

403717 g

PITED) |

EEE)
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Thazss I

ED I
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B Btk v
- Tuscesary
S ot Service, L - Comenditn Madison Comy Board of Elestions:
SECURITY CHECK LIST Pogs 202
POLLS OPEN REPORT POLLS CLOSE REPORT
we comeRery cnney we bomeneey sy

That s il dy. beforepalswese opered fo voti

magecast bnys
e prsance o1

P —
55 e Dersrhic & s Repubiican It

NR——
Aaseaissr vl and nact
Ballotsare seed I the blue bag

o s for on th s Tramsnial orm

T PENPOLL g s compad 10 the andite st
forth sampie o), sgred & place i e ed sy P

N R —p—

™" Check Lk lee et sl st Ui o i e red security
ouchlor ot

That an thi oy ot e the pol closed.

O

S e e o the Batot b B denled i the Bt b

[ —
Suppies e pachad n batiot b

The POLLWERKER CF crd i remaved & the compartment e seied
The CLOH FOLL et tape b g & slacad b the red sett ponch

e oling e are sested i the security ponch:
Pollworbar € card Bmaching beys (1aved n whie srveiope)
Thi Sacutty Repost

OFEN FOLL tpw B the CLOSE FOUL1ape

Balist Transntal Form

Signed by the Election nspectors

Signed by the Election Inspectors

Signature Sgnature
Signature: Signature:
Signature; signature:
Signature Signatuee
TS Dot Servicen LLC - Custdin Madison Caurty Board of Elections




Finish setting
up poll site.
6 foot marker
Marking booth (with instruction

sheet in each booth)
Privacy screen

BMD equipment

% Required Postings

Position the posting board * Make sure name tags are on.

ina high traffic area. Make sure a flag is posted
Make sure your 100’ distant marker
is out.
Post forms
Voters bill of rights Some may need additional district o
location signs.
Sample ballot

Sample ballots are posted
near where voters wait in line to
vote at eye level.

Vote here signs
Forms of ID

Proposition/referendum

BALLOT INVENTORY FORM

Poll site:  [Training Room 2 Election District: [ BOE
ELECTION DATE | 4/16/2013 Address:  [138 N. Court St, Wampsville NY 13163 | Ballot ID #:] 2013

POLLS OPEN
Inspectors shall confirm that this supply bag for this district contains ballots in the following quantities:

Number of ballot booklets: X50 Inspectors agree
Sequential ballot range: Inspectorsagree [ | |
BMD Blank ballot paper: ] Inspectorsagree [ | |
sesedwithseals: [ LATY B Inspectors confirm [ ||
We verify the ballot count listed above is true BOE confirm

If inspectors’ confirmation of the ballot inventory does not match, contact the County Board of Elections immediately.
Inspector Signatures:

POLLS CLOSED Ballots Used
Ballots Un-Used BALLOTS CAST (Security Report) ——
Number of ballot booklets un-used: imagecast#2
Number of ballots un-used on open book:[ | Ballots Spoiled: |
TOTAL un-used pre-printed ballots: || Ballots Used as Affidavits: 1
TOTAL un-used/used BMD blankballot: [ ][]  Un-scanned Voted Ballots: ]
Ballotbag Sealed withseal#: [ |  TOTALused ballots: ==

Inspector Signatures:

[ —
i I[ 1
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» Bipartisan team two:

Setting up the pollsite.

Distribute the Green envelope
to the voting machine team.

Set up the check-in table.
Confirm the ballot count.

Ensure that the postings are
promiitently displayed.

Time to practice

You will follow
instructions on the
hand out

20 minutes to open

the machine and L—

vote. a‘.
5 minutes to close

the machine.

The serial numbers
will NOT match the

security report.




PROCESSING THE VOTER

Madison County Board of Elections
Poll Book Report For 11/08/2011 General Election
TRAINING TOR.

Voter I Naze Mddress AE DB
917048 FISHER, CALYNJ 7865 BONNY HILL RD BIX 05/29/1991 10/07/2010

e |

803273 FRASER, MARY T 9 WELIE ST

ouyRpas

1 —— prr—

BIK 05/05/1959 08/30/1388
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Votes the ballot

Confirms that the
ballot is cast.

She advances to the
machine to cast her
ballot
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b &
You say: Hi, what is your

name and address please.

Voter says:
Kelsie Fuess
38 Madison St

Voter signs the book and signature is
verified
Initial the book and enter the ballot number
Hand the voter the ballot and privacy sleeve
and direct them to an available privacy

booth.

Marks the ballot

She receives her ballot with a Privacy Sleeve
and is directed to the Ballot Marking Booth.

Special procedures

Court orders
Ballot review
Challenge report
Spoiled ballot

Name change

ID required
Absentee ballot voter
Write-In votes

Voter challenges Over vote

Move within district Misread/ambiguous
Move out of district Abandoned ballot
Notice to voters Blank ballot

Affidavit ballots




Name change without a
move

ID required

Id Required:

Only voters that have ID REQUIRED in the box where
they would sign their name actually have to show I.D.
Acceptable forms of ID are listed on the information
board. The ID they provide along with the number must
be written in the signature box.

If the voter has no ID they must vote affidavit.

orza19eT

09252006

¥ &

Absentee
Voter

Yes they may vote at the poll site.

Absentee may be returned to
your poll site.

Let us know when you geta
chance.
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They do NOT need to update their regjstration with
the Board of Elections before being allowed to vote

Choocle me

move

on the machine.

Enter the information in the challenge form at the
end of the poll book.

Name Change without a

Office

Ak

Write in
EEEEE NN NN NN NN NN NN NN NN NN NN EEEEENNEEEEEEEER
Favorite Flawer Favorite Mavie Favorite Restaurant
(Ve 01 (e o Ay T ot GHE)
M D= T o0 e =
| Rose Wizard of Oz Gone With The Wind TG Friday's
. g ) g o0 g T Al
Daisy Cocoon Dr. Zhivago Friendly's
g ) g =
Sunflower Independence Day
c¥| — = |
| Een g o | e .
Camation Clash of the Titans Texas Road House
g e |
Road Hogs Gone With The Wind Olive Garden
oo I s o
Lily Red Lobster
R g p e
Iris Forrest Gump Chill's
AN Wi i i
Petunia Tht”&ﬂ‘jo‘l\‘.f 200 To Yuma




Challenges...

Voter's may be challenged by any registered voter.
Administer the oath.

When challenging a voter, you must fill out the
challenge report. (yellow form)

Challenged voters that takes the qualification oath
must be allowed to vote using a scanned ballot.

Today’s theme....

Voter’s must vote
where they reside...

SECTION | NAME OR ADDRESS CHANGE

1/8/2014

P

BECTION I - CHALLENGE REPORT

soosess soopess | Jaoomess:

Voter moves within the
district...

but how are you certain it is in your district.

Hi, my name is Ann Jones and I live at 2043 Alexis Ave.

Voter moves outside the
district
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¥ &
Remember - voters must vote in
the district they reside

&

What do you mean I am not
in the poll book?

When you checked in Use your street list.
the voter you asked
for their address.
Now determine
where they vote.

Even though they are
in your book they will
vote affidavit at their Be certain where you
new pollsite. are sending voters.

Call 366-2231

AFFIDAVIT BALLOT ENUVELOPE

NOTICE TO VOTERS MADISON COUNTY

SECTION 8-302.38 and 8-303 of New York State Election Law

N this
election district, your ball be notified If your
ballot Is cast or not, and the

jer directing the Election
Your Board

h
You can contact your
mber provided below:

¥ &
What is an affidavit ballot?

Affidavit ballots are ballots used in United

States elections when a person's right to

vote in a particular district is in dispute.
Not the right party...

In New York State you must be registered in the
party that is holding the primary.

Moved...
Wrong District...

Not registered...
We do not count these on Election Day

&

What do you mean I am not
in the poll book?
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From inspector notes:

Debbie Achier

Moved to Virginia

District 2

According to her

mother.

Ballot review...

vote

How do I
know the
machine is
tallying my

correctly.

I ‘Ih
tﬂ‘ i
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Road Hogs
Gone Wi wind
worite Restaurant:
IGE Friday’s
position 1:
LANK CONTEST

2

Voter needs assistance at

the pollsite

Who can not assist?

Employer Union
Leader

[
JJBECTION Il CHALLENGE REPORT

ASSISTANCE PROVIDED é

Nake: NakE: NAvE:
a00RESS: ADDRESS: ADDRESS:
REGSTRATION # REGITRATION REGSTRATION
reason For assisTance
Nave Nave NAvE
sooRess: 2DDRESS: ADORESS:
Nave Nave NAvE
a00RESS: A0DRESS: ADDRESS:

REGISTRATION #

REGISTRATION

REGISTRATION

NavE:

sooeess:

NakE:

sooReSS:

NAvE:

aporESS:

wiand then asks, "Do you

ar o afihet

P i
‘An inspector wil administer the oath to

assistance,
P

are true?”
vt manner request, or Set

persuade

for

occurting d that you will

@ orkeep ]
110 any person tikame of any candidate or proposal voted for by toter, or which
pur teaipudicial

ticket he or she had voted,
proceeding?”

20 aw 10 g

k

Privacy
It is critical the Inspectors make every effort to
ensure a voters’ privacy whenever a voter is in
possession of their ballot.

ALWAYS us a privacy sleeve.
DO NOT handle a voters’ ballot.

DO NOT hover near the ballot marking booths or

the voting machines.

10



Ballot Guideline

The voter receives a privacy sleeve with the
ballot.

Direct the voters to the ballot marking booth.
DO NOT pre rip the ballots

Explain that they may not erase any marks, if
they make a mistake simply return it directly
to you and they will be issued a new ballot.

Up to three tries.

Over voter ballot
Eﬁ(ll[lgllgljlllllllllll[!lnllll!!lelijll
Favoris Flower ‘ " FavoiteMovie Favorite Restaurant
= = G Tae— O
Rose Wizard of 02 Gone With The Wind TGI Friday's
T Sl
Daisy | Cocoon Dr. Zhivago Friendly’s
— = 4 = —
Sunflower Independence Day
S : =
Camation Clash of the Titans Texas Road House
— Ry ) o @l ;
Road Hogs Gone With The Wind Olive Garden
= B —1 e —
Lily " [ Redvobster
Qe . N
s | ForestGump Chilfs
B _;jj__- =)

e OPEN
YOU FILLED IN MORE THAN
ONE OVAL FOR A CANDIDATE
IN AT LEAST ONE CONTEST.

WHILE YOUR CANDIDATE
PREFERENCE IS CLEAR, IT IS
NOT CLEAR WHICH PARTY YOU

PREFER. IF YOU DO NOT
CHANGE YOUR BALLOT, YOUR
VOTE WILL COUNT FOR THE §
CANDIDATE, BUT ONLY UNDER

THE PARTY YOU SELECTED

LISTED FIRST ON THE

BALLOT.

(7))
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Fully voted ballot

Favorite Flower Favorite Movie Favorite Restaurant
ol ONE) feinke ey W) ik OV
[ T == 0 o 0l
Rose Wizard of 0z Gone With The Wind TGl Friday's
Oy g - g
W Daisy Cocoon Dr. Zhivago Friendly's
iegmrdencs - w' [ s o
1 Sunflower Independence Day
SO - - e I
Carnation Clash of the Titans Texas Road House
N ) g e Onies e |
Road Hogs Gone With The Wind Olive Garden
”””” . T
Lity Red Lobster
o0y i [y o
Iris. Forrest Gump Chili's
TR = VTN RTEN

You filled in too many
ovals in this many
Contests: 2

These votes will not count

Best Ice Cream Flavor
You chose 2
You are allowed 1

Best Season
You chose 2
You are allowed 1

Press RETURN to get your
ballot back and ask an
inspector for a new one.

To ignore this message and
cast your ballot with
votes that will not count,

press CAST

(o

nder voted ballot
jrgllllllllll!llllrllllllllllllil!i
| Favorite Flower i

Favorite Restaurant

ot

O%\ Ca
Road Hogs
o—— .
Uiy
g i =
Iris Forrest Gump
W= .

™ x

Gone With The Wind

11
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Blank Ballot

Favorie Restaurant
e 0}

Ambiguous Mark

3 ¢
SN NS RN E N E NN NN NN NN RN NE RN EENENEEEEEEEEEEERN

Favarite Restaurant
)

——

TGl Friday's

o
TGI Friday's
g

Friendly's

. ©
Texas Road House Texas Road House

Olive Garden Olive Garden
e
Red Lobster
" g
Chili's
$ & » &

HELP!

I made a mistake on
my ballot

What if...

You hear four beeps
coming from the

machine at any
time? ”‘”
b

w & % e T &
ballots Ballot
returned Comments Number
- X Reminders:
Spoiled ballots 2
The voter: The inspector: 4 in
7
Returns the ballot to Replace the ballot by 2
you. No more than tearing off the next _ 10 “Ballots abandoned at he
three (3) ballots. ballot on the stack. 2 marking pou aieo 3o
Rip the ballot once Record the information o
seals it in a spoiled on the spoiled ballot e
ballot envelope. sheet =
Places the sealed 1o
envelope inside the 21
storage envelope ‘ =
and check off the } 22

number ballot. | Total Ballots Contained inthis Envelope-

12



* Abandoned Ballots *

YOUR VOTE COUNTS

STAND UP AND BE COUNTED

» &
Tally of Replacement]|
ballots Ballot
returned nts
57

Bt
UNSCANMED VOTED BALLOT

1/8/2014

What would you do?

OH MY GOODNESS...the
machine has broken....

CALL THE BOARD OF ELECTIONS!!

We will instruct you to go to emergency
ballots. You will continue to process voters in
the same manner.

Sign in table - Make sure you put mark the
box “emergency ballot” on the ballot stub.

cityTown (Numbering Seauence 1-500)
MADISON ED Book No. 1 of 10

—TEST ELECTION__ .

Month, Day, 2011 S AFFIDAVIT No. 2

13



» S
Remember the machine is not
Worklng? Once the scanner is fixed

you will lock and re-seal
the door.

We will instruct you on
how to proceed at the end
of the night.

‘ WATCHER CERTIFICATE *
HORUSEON RLECTION DAY

- Sacion 500 Hlcion i

o VWe, the undersgned, eing sl

e paty, do ey apgeint

ey 1ers
@ Each Poll i i rtificate.
The POII v — wlection district, imthe ____ wand (if applixable) of the lown, city, Inspectors
tokeep. T | e el i on the si
in table. ~ N sty o iy e Yk lificate for

each polli

n mu:
inspectors. In

o bt ol st o b b i Bl

At 8:55 pm

Announce the polls are
closing at 9:00 pm.
At 9:00 pm anyone in line may vote.
If people want to stay inside and wait for
results that is OK .
People can notinterrupt the
Elections Process.

1/8/2014

Power of Attorney

Not in Elections

&

*  Who can be at the poll site ¢

when votes are being
canvassed?
ANYONE
As long as they are not interfering with the
counting process.

14



Closing the polls

Break into your bipartisan teams

Blue ballot bag

How does the bag
get to the poll site?

Where does it go at
the end of the night?

SECURITY CHECK LIST

POLLS OPEN REPORT
WE DOHEREBY CERTIFY
Tt an this day,before pals were opened for otiog

The Balict b s4a1 e tches the securty posch
Allseaisare verified andinact

Ballots are sésled in the biue bag

alions aescunted e o the B4l Tranmitta foem
The CPEN POLL t950 w4 compared £ the candid e st

saenple i) ied Bl n th red secuty posch

o bou s ampry & resaated for voting

Chack L. lace all pactic soak cut an Eection Day intha red socury
cotumn.

We have conducted

POLLS CLOSE REPORT

WWE DO ERERY CERTIAY
Tt o his doy. inmedtiotey ajte the poi cosed.

O .

e et o the bl b B saalad i1 1 ballot bag

completed

Supplies r-packd in b ko

card i e

T CLOSE POLL st tape s signed & psced I ha red sacurty posh

o folcaig ams e seuled i the securlty s

Pallwarker CFard & machive keya saaiad i whie envelzpe)

Bt Transmial Ferm

Signed by the Election inspectors
Signature:
Signature
Signature

Signature:

NSt

Ot

Signed by the Election Inspactars
Signature:
Signature:
Signature

Signatuse:

Madison Courty Bourd of Elections
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Machine team

Shut down the machine

Enter the number of voters

Fill in the security report using the tape

Pull the ballots from the machine and place
in the blue ballot bag. Keep write-ins
separate.

Once the machine is shutdown and ALL
lights are off ~ pull the Memory card and
place in the red bag along with the machine
tape.

SECURITY CHECK LIST Puge 1of2

Elestion Dats: July 4, 2013
County Madison Caunty Board of Elections Palling Place  MADISON €C
TRAINING

@ TRAINING TOWN-Ward 000-District 003
D 27.303337-0003-0005 (BD Voting Sysiem)

Prote

Seal/Tag. County Board Opening
Location Inctalled SeallTag  Seal/Tag
Number Number

Inspector — Instalied [ Polls Clased Scal/Tag Number
Daytime

[
oS0l
0T

2
k)
TR
Sum0sz
10433
107
(ST

Ball Ballts Cast

TS Dutn Sorvicen, isan County Boaed of Elections

Table team

Complete the ballot inventory report.
Place the rest of the ballot supplies in the
ballot bag.

If is has to do with a ballot it goes into the blue
ballot bag.

Everything else goes into the maroon bag.
Collect the signs.
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BALLOT INVENTORY FORM
Poll Site:  [Training Room 2 Election District: | BOE_|
ELECTION DATE [ 4/16/2013 Address: BallotiD# 2013 |

POLLS OPEN
Inspectors shall confirm that this supply bag for this district contains ballots in the following quantities:
Number of ballot booklets: Inspectors agree

Sequential ballot range: Inspectorsagree [ | |

BMD Blank ballot paper: ] Inspectorsagree [ | |
Sealed with seal Inspectors confirm [ ||
We verify the ballot count listed above is true BOE confirm
If inspectors’ f the itch, contact the County Board of Elections immediately.
Inspector Signatures: |
L I I 1
POLLS CLOSED Ballots Used

Ballots Un-Used BALLOTS CAST (Security Report) imageCast 41
Number of ballot booklets un-used: EI mageCast 82
Number of ballots un-used on open book:[_ 21| Ballots Spoiled: 2]
TOTAL un-used pre-printed ballots: Ballots Used as Affidavits: 1]
TOTAL un-used/used BMD blank ballot: [ 5 | Un-scanned Voted Ballots: [

Ballot bag Sealed with seal #: TOTAL used ballots:
Inspector Signatures: | |

[ I[ |

YOUR NIGHT IS ALMOST
OVER

The police will pick up your bag.
The bag schedule is now in your yellow folder.

Congratulate yourself for a job well done.

Before you leave

Please leave the following in the box at the
back of the room:

Poll book sample
Maps and list sheet
Copy of receipt tape in baggie

Your test answer sheet

Any paper work that you do not want to keep.

1/8/2014

Pull out your receipt tape

Single machine districts Multiple machine districts
Locate the ballot cast Locate the ballots
information and cast for your district
enter it on your Ballot and enter it on your
Inventory sheet. Ballot Inventory
Sheet.

Take your test

Fill in the top portion of your answer sheet.
Please use the answer sheet to record your
answers.

Once your test is complete please turn it in
and we will give you a sticker with your
answers.

Madison County Board of
Elections

This was prepared by the Madison County Board of
Elections

PO Box 666
Wampsville NY 13163
315-366-2231
Lynne, Laura, Ann and Roxanne
www.madisoncounty.org/boe
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