
PLANNING AND  
ZONING  INSTITUTE 

**New York State law requires all Planning Board and Zoning Board 
of Appeals members to complete a minimum of four hours of training 

per year! ** 

WHO: Local planning, zoning, and other officials from Madison   
  and surrounding Counties. 
 

WHERE:  Room 125, Charlton Hall 
  Morrisville State College (see attached map) 
  

WHEN: Tuesday Feb. 11th, 2014 :  5:00-9:00 PM 
 

WHAT: Session 1: SEQRA Basics : 5:00-7:00 
  Questions and Break: 7:00-7:30 
  Session 2: Planning Board Overview– Short Course 7:30-9:00 
  4 training hours!!!  
 

COST: FREE ! (but space is limited, please register early) 
 

HOW: To register, call MC Planning Dept. at 315-366-2376 
       Or email Jamie Hart: Jamie.Hart@madisoncounty.ny.gov by Feb 5, 2014. 
 

 
Session 1: State Environmental Quality Review Act (SEQRA) Basics  

JD Wood: NYS Department of State   
2 Hours 

 
This introduction to the State Environmental Quality Review Act includes an overview of the 
environmental assessment form (EAF), Type I, Type II, and Unlisted actions and the sequence 
of making a positive or negative declaration on a project’s potential to have an adverse impact 
on the environment. The relationship between the administration of local regulations and 
SEQR will also be discussed. 
 

Session 2: Planning Board Overview, Short Course   
Christopher Eastman: NYS Department of State  

1 Hour  
 
This basic course addresses the powers and duties of town, village, and city planning boards 
and commissions. The administrative and regulatory roles of the planning board, including its 
review of site plans, special use permits, and subdivision plats are discussed, along with the 
planning board’s role in the municipal comprehensive plan. The importance of board proce-
dures, referral to the county planning agency, and making findings are also covered. 
 




